
 

 
 

Application to Film in London 

 

 
  

 
Please complete in black ink using block capitals as soon as possible, and return to the Royal 
Borough’s Film Office with proof of public liability insurance.  Once filming has been agreed, a 
signed copy should be lodged by the production company with the appropriate Police station.  
N.B. It is a legal requirement to inform the Police of any filming in the street. 
 
Borough: KENSINGTON AND CHELSEA  Film Officer: Alex Maher 

Location Mgr:. . . . . . . . . . . . . . . . . . . . . . . . .   Email address: . . . . . . . . . . . . . . . . . . . . . . . . 
Telephone: . . . . . . . . . . . . . . . Mobile: . . . . . . . . . . . . . . . . . . . . . . . . Fax: . . . . . . . . . . . . . . . . . . .   
Project Title: . . . . . . . . . . . . . . . . . . . . . . . . . . . 
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  

 Film/Television/Commercial/Shorts/Student/
Music Video/Stills Shoot (delete as appropriate) 

Production Co.: . . . . . . . . . . . . . . . . . . . . . . . .   Co-Production: . . . . . . . . . . . . . . . . . . . . . . . .  
Address: . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
Postcode: . . . . . . . . . . . . . . . . . . . . . . . . . . . .  

 Address for Invoice (if different): . . . . . . . . . . . . . . 
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
Postcode: . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

 

Description of Filming  Date and Times of Filming 
(Please include details of any night filming) 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  

 . . . . . . . . . . . . . . . . . . . . . . . . . 
. . . . . . . . . . . . . . . . . . . . . . . . . 
. . . . . . . . . . . . . . . . . . . . . . . . . 
. . . . . . . . . . . . . . . . . . . . . . . . . 
. . . . . . . . . . . . . . . . . . . . . . . . . 
. . . . . . . . . . . . . . . . . . . . . . . . . 
. . . . . . . . . . . . . . . . . . . . . . . . . 
. . . . . . . . . . . . . . . . . . . . . . . . . 
. . . . . . . . . . . . . . . . . . . . . . . . . 
. . . . . . . . . . . . . . . . . . . . . . . . . 
. . . . . . . . . . . . . . . . . . . . . . . . . 
. . . . . . . . . . . . . . . . . . . . . . . . . 
. . . . . . . . . . . . . . . . . . . . . . . . . 
. . . . . . . . . . . . . . . . . . . . . . . . . 

Location(s) required (please specify interior and/or exterior): . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
Location contact: . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Tel: . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
Production budget: . . . . . . . . . . . . . . . . . . . . .  Location budget: . . . . . . . . . . . . . . . . . . . . . . . 
Number of crew: . . . . . . . . . . . . . . . . . . . . . . .   Number of vehicles: . . . . . . . . . . . . . . . . . . . .  
 
 



Parking Requirements: Please provide P&D machine number(s) and the precise location of the bays required.  Please also provide 
the wording of the dashboard notice that will be displayed in each vehicle (or a separate list of vehicle registration numbers) to avoid being 
ticketed, clamped or towed away.  Residents bays and yellow lines will, in the Royal Borough, only be suspended in exceptional circumstances 
and any such request should be accompanied by a sketch plan. NO PARKING SUSPENSIONS WILL BE ARRANGED WITHOUT PRE-
PAYMENT: THE DETAILS ON THE FOLLOWING PAGE MUST THEREFORE BE COMPLETED ALONG WITH ANY PARKING REQUEST. 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
 
Please tick if your shoot may involve any of the following: 
Temporary traffic control    Scaffolding  Animals 

Road closure          Honeywagons  Children 

Street dressing/disguising street markings  Catering facilities   Reconstruction of crime/emergency 

Cherry pickers or lighting towers        SFX   Cast dressed as police/emergency services 

Camera crane     Firearms/gunfire  Car chases/driving sequences 

Camera track          Smoke effects  Building blackout 

Low loaders          Fire effects  Crowd control/security 

Generator     Stunts 

Playback      Wet down 

 

If you have ticked any of the above, please give details: . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 
Please indicate if you require any of the following Council services: 
Turning off street lights 

Removal of street furniture 

Other (please specify)  

 Refuse collection 

Street cleansing 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 
This document is an application to film in a borough.  It does not constitute a filming or 
location contract, nor does it constitute permission to film.  Some boroughs issue specific 
location contracts, or may ask your producer to sign a ‘terms of engagement’ undertaking. 
Signed: . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
(on behalf of production company) 

 Date: . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
(when returned to Borough) 

Signed: . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
(on behalf of Borough) 

 Date: . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
(when received at Film Office) 

 
 

Kensington and Chelsea Welcomes Considerate Film-Makers 
 

 
Contact the Kensington and Chelsea Film Office at 37 Pembroke Road, W8 6PW  

Tel: 0207 341 5762  Fax: 0207 341 5200  Email: filmoffice@rbkc.gov.uk 
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Application for suspension of parking bays – payment details 
(to be completed by all film/production companies requesting parking arrangements)  

 
 
 

Please provide credit/debit card details below (but please note we do not accept Amex or Diners’ 
Club cards): 

Card number:                     

Security Code:    
 

  

Card valid from: . . . . . . . . . . . . . . . . . . . . . . . Card expiry date: . . . . . . . . . . . . . . . . . . . . . .  

Card issue number (where applicable): 

Address of Card holder 

 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  

The amount you will be charged can be calculated in accordance with the ‘Schedule of Fees and 
Charges’ on the following page.  Please contact the Film Office direct should you need further 
clarification. 

Your signature 

I confirm that I understand that payment must be made in advance, in full, for all parking suspensions 
and have accordingly provided credit/debit card details above. 

Signed: . . . . . . . . . . . . . . . . . . . Name (block caps): . . . . . . . . . . . . . . . .  Date: . . . . . . . . . . . . . . . . . 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

Filming in Kensington and Chelsea 
Supplementary Sheet of Special Points to Note, 

 including Schedule of Fees and Charges 
 

 
Special Points to Note 

 
1. The ‘Application to Film in London’ form should be completed by all those arranging or contemplating film or 

stills photographic shoots in the Borough, whether on-street or on private premises. 
2. 
 

As the Council has no authority to give or withhold ‘permission’ for filming per se, it does not issue ‘permits’, 
nor will it normally issue location ‘contracts’ (unless filming is on Council premises).  You should retain your 
copy of the above ‘Application to Film in London’ form (with fax transmission report) as evidence that you 
have notified the Council of your filming plans. After receiving your completed form, the Film Office will 
normally get back in touch with you only where you have made a specific request for a Council service or 
where there are aspects of your filming plans that require further clarification or discussion.  

3. Please note that Highways require a months notice in writing of any requests that involve any alteration to 
street furniture, street markings and street lighting. 

4. 
 

Please note that parking suspensions/dispensations (‘reserved parking’) can only be arranged when 
adequate notice has been given - at least one full week in the case of meter/P&D bays (and, in those 
exceptional circumstances where residents bays are requested, at least 10 working days). 

5. For all on-street filming you will need to think, at the earliest stage, about the need to notify all/any residents 
and/or businesses potentially affected by your filming plans.  You will also be expected to carry out a full 
hazard/risk assessment under the terms of the Health and Safety at Work Act and to designate a senior or 
experienced member of your crew as the Health and Safety Officer. 

 
Schedule of Fees and Charges* 

 
1. Parking suspensions, whether in respect of meter, pay-and-display or residents’ bay suspensions are 

charged at £25.00 per carspace per day.  For example, if you want 3 spaces for 2 days it will cost you 3 x £25 
x 2 = £150.  This fee covers the cost of arranging the suspension, but not the cost to enforce it: even if you 
have booked a suspension, it does not follow that you will have use of our parking attendants or removal 
crews. 

2. The Film Office will charge a parking handling fee of £65.00 for each parking request which exceeds 4 car 
spaces.  This charge will be payable for each separate location used. 

3. The Film Office will normally charge an administration fee at a set hourly-rate (currently £65.00 plus VAT) to 
cover officer time where one or more site visits are necessary or where more than one hour is spent dealing 
with an individual shoot or production.  Please note that the Film Office will not normally monitor the whole of 
any on-street shoot, but retains the right to attend all or any part of a shoot should it be deemed appropriate 
and to charge for this time accordingly. 

4. The Council does not normally charge a location fee in the case of on-street filming: however, where a street 
or footway/paved area is used and where this has a significant impact on road users or pedestrians, the 
Council will normally ask that a payment be made to a suitable/relevant local charitable (or other) organisation 
to compensate for the disruption caused. 

5. There will also be a charge for other services requested or provided - such as street wet-downs, footway 
closure, special street or bridge lighting, additional street cleansing or special professional supervision/advice 
on-location.  These will be a simple ‘at cost’ recharge of the costs incurred by the Council in providing the 
service.  Please ask for an estimate in advance if necessary. 

6. Invoices, including those for parking suspensions, will normally be despatched within a week of the shoot 
date to which they relate, and to the address you specify on this form 

 
* PLEASE NOTE that should you have any queries about the above charges or about the services that the Council 
may be able to offer in relation to filming, please contact the Film Office for clarification at the earliest opportunity. 

 
Contact the Kensington and Chelsea Film Office at 37 Pembroke Road, W8 6PW  

Tel: 0207 341 5762  Fax: 0207 341 5200  Email: filmoffice@rbkc.gov.uk 
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	Kensington and Chelsea Welcomes Considerate Film-Makers 
	Your signature 

	 


